State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Asst. Utility Craftsworker Supt. (Limited-Term) 2650-6262-5xx 50002614 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
VACANT SFD/CIVIL MAINTENANCE BRANCH
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
12

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[] Supervisory [] Lead Person RICHARD JONES UCW SUPERINTENDENT
APPROVED BY (Personnel Analyst's Name) DATE
Kim De Mile 06/10/09

Pe_rl_(i:;enrg of Activity

Under the direction of the Utility Craftsworker Superintendent, assists in all phases of work;
assigns work; gives instructions; may, on occasion, supervise the work of several East Branch
maintenance crews on the State Water Project. May perform administrative tasks in SAP such as
time reports, program reports, requisitioning, work order notifications and other SAP functions.
Provides support to the Planner/Scheduler function. Duties include but are not limited to:

ESSENTIAL FUNCTIONS

This position is permanent, full time, with a minimum 40-hour workweek and requires that the
incumbent work cooperatively with others, adjust priorities based on operational needs, maintain
regular, consistent, predictable attendance, and exercise good judgment. The specific essential
duties are:

80% Maintains discipline and deals with problems in connection with directing the work of subordinates
engaged in the construction, operations, maintenance, and repair of levees, river channels, weirs,
canals, dams, reservoirs, control structures, drainage, pumping plants, and bridges; selects proper
methods, equipment, and materials for proposed work; directs the work of crews engaged in water
project activities; assists in organizing and directing the operations for emergency flood control;
inspects and tests water facility structures for damage and needed repairs; assists in the
preparation of budgets; prepares and reviews reports; makes special investigations of damage.

OTHER RESPONSIBILITIES

20% Field oriented work with field supervision, assuring that Apprentices receive appropriate training
and that all personal records are up-to-date. Acts as liaison and coordinator between CCCs, State
Forestry Camps, and Los Angeles City Fire Camps. Incumbent will be required to operate
automotive vehicles on public roadways, travel to remote areas within the field division.

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
RICHARD JONES >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
VACANT >
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Asst. Utility Craftsworker Supt. (Limited-Term) 2650-6262-5xx 50002614 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
VACANT SFD/CIVIL MAINTENANCE BRANCH

Pe_rl_?ﬁlrg of Activity

Office Management responsibilities. May act for the Utility Craftsworker Superintendent in his
absence.

Must have a valid California Class C license as incumbent will be required to operate automotive
vehicles on public roadways, travel to remote areas within the field division is necessary to perform
the requirements of this position.

SPECIAL REQUIREMENTS

Physical requirements: Strength and ability to lift and carry at least 60 Ibs. Ability to stoop, bend,
stretch, enter and exit vehicles and heavy equipment; Ability to climb ladders and work in confined
spaces.

Overtime may be required, based on work needs.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during
Governor-declared emergencies, floods, dam operations, and other SWP incidents and
emergencies. This position may serve in one of the sections as established in the Incident
Command System to assist the Department in performing its emergency response functions.
These functions are established in the California State Emergency Plan and the Department's
Administrative Orders.
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	activity: Under the direction of the Utility Craftsworker Superintendent, assists in all phases of work; assigns work; gives instructions; may, on occasion, supervise the work of several East Branch maintenance crews on the State Water Project. May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.  Provides support to the Planner/Scheduler function.  Duties include but are not limited to:

ESSENTIAL FUNCTIONS

This position is permanent, full time, with a minimum 40-hour workweek and requires that the
incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Maintains discipline and deals with problems in connection with directing the work of subordinates engaged in the construction, operations, maintenance, and repair of levees, river channels, weirs, canals, dams, reservoirs, control structures, drainage, pumping plants, and bridges; selects proper methods, equipment, and materials for proposed work; directs the work of crews engaged in water project activities; assists in organizing and directing the operations for emergency flood control; inspects and tests water facility structures for damage and needed repairs; assists in the preparation of budgets; prepares and reviews reports; makes special investigations of damage.

OTHER RESPONSIBILITIES
Field oriented work with field supervision, assuring that Apprentices receive appropriate training and that all personal records are up-to-date.  Acts as liaison and coordinator between CCCs, State Forestry Camps, and Los Angeles City Fire Camps.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division. 
	classification: Asst. Utility Craftsworker Supt. (Limited-Term)
	appointee: VACANT
	dwr position number: 2650-6262-5xx
	sap personnel no: 
	sap position number: 50002614
	division: SFD/CIVIL MAINTENANCE BRANCH
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	activity2: Office Management responsibilities.  May act for the Utility Craftsworker Superintendent in his absence.

Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.

SPECIAL REQUIREMENTS

Physical requirements: Strength and ability to lift and carry at least 60 lbs.  Ability to stoop, bend, stretch, enter and exit vehicles and heavy equipment; Ability to climb ladders and work in confined spaces.

Overtime may be required, based on work needs.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor-declared emergencies, floods, dam operations, and other SWP incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


	supervisor name: RICHARD JONES
	employee name: VACANT


